Self Publishing 101:

“ Readu, Set, Publish! i
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Preparing your manuscript

Finalizing front and back matter
Formatting

Cover design

Printing Options

Proofing

Pub Day - the timeline
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This presentation uses content from the Industry Standards Checklist for a Professionally
Published Book by the Independent Book Publishers Association (IBPA) with permission from
the organization leaders. 3
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> BEST ADVICE = draft fast, revise slow
> Your first draft is supposed to be messy
=~ It's only for you
= Give yourself permission to write badly
= Just get the story out ‘0\



“I'm writing a first draft and
reminding myself that I’'m
simply shoveling sand into a
a2 box so that later | can build
castles.”
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Get yourself into a routine “BIC”
Remove all distractions

Set a timer and do sprints

Daily word count goals are great
= b00 words per day

= 80,000 word novel

= 160 days or b+ months
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Depends on the project

Also depends on your revision method
= Chronologically

~ Targeted rounds

Get the story as far as you can on your
own
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> Read entire manuscript from start to finish
while taking notes

> Put your things to fix into cateqgories: big
issues, medium issues, small issues

> Start your revision rounds working the big ‘(L
issues first, subsequent rounds for
medium, then small issues ;0\



> Connect with other WRITERS to get
feedback

> Preferably ones within your genre

> Join a critique group or find a partner
= Writing associations
= Libraries
= Social media
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Four types of editing:

>
>
>
>

Developmental - overall story
Content - story details

Copy - standards of convention
Line - tightens your wording
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> Developmental (critique partners)
> (Content (awesome crit. Partner or editor)
> (Copy and line (professional editor)

=~ No changes after this
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Word of mouth

Writing organizations, Orgs for Editors
(ACES)

Google search

CHECK QUALIFICATIONS AND TESTIMONIALS

13

A

A\



Editing a full manuscript takes many, many
hours

Cost is usually based off word count and
writer’s skill

The best investment for your book
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There is always an emotional response to
someone giving feedback on your writing
Take time to process feedback

Ask questions and communicate
Sometimes it takes time to find an editor
that is a good fit for you/your work
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HALF TITLE PAGE

Optional, but
recommended

Title and subtitle cf
the book (i/a)

Title type matches
cover font

CLEOPATRA




Title and subtitle
(i/a) match cover
fonts

Name of author and
illustrator (i/a)
Name of publisher
and location
Design elements
may tie into cover
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CLEOPATRA

AlLife

\ 4

SIBAGY,
SGETEE

LITTLE, BROWN AND COMPANY
New York Boston London
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Copyright date and hoider
Copyright notice
Name of publisher
Publisher contact infc
Edition information
LCCN written out (i/a)
Name of author

Title of book

ISBNs

Printing history (i/a)
Credits for others (i/a)
Waivers as needed
Country of printing
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Customary but not
required

Should be given its
own page (optional
for PBs)

Should be short
(not the
acknowledgements

)
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Customary but not
required

Takes into account
the reader’s needs
Page numbers are
correct

Usually not longer
than one or two
pages

Typeset in a style B
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1-R, half title page
2 -V, blank

S - R, title page

4 -\, copyright
page

o - R, dedication

6 -V, blank

/ - R, table of
contents

First page of content is
on the RECTO side.

*Occasionally
additional half title
page after TOC
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Optional
Styled to match the

rest of the book with
heading, font, and

graphics

Book club questions

foster discussion

Curriculum links are

content and age
appropriate o4

1. In your opinion, is Lily, who is the narrator, the heroin
lain? What are her flaws and her strengths? A

2. Do you think the concept of “old sames”
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BECREEET AN

Optional
Sources credited
(i/a)

> For fiction, can also
be in front matter

Author’s Note and
ACkﬂDWlﬁdgmems
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ONE DAY IN THE 1960S, AN OLD WOMAN FAINTED I
Chinese train station. When the police searched her belor
fort to identify her, they came across papers with what
secret code written on them. This being the height of
Revolution, the woman was arrested and detained on suspicion
spy. The scholars who came to decipher the code realized a
that this was not something related to international intrigue
awritten language used solely by women and it had been ke
from men for a thousand years. Those scholars were promptly
labor camp.
1 first came across a brief mention of 14 Sy when [ wrotea T
Wang Ping’s Aching for Beauty for the Los Angels Times. | becam“e X
and then obsessed with nu shu and the culture that rose Up ar° &
covered that few u shu documents—whether Jetters, storics:
embroideries—have survived, since MOt
meaphysical and practical reasons. In the 193 .
sttoyed many pieces that had been kept 2% f“"“;"“mcd even more (EX%
Cultural Revolution, the zealous Red G L feivals or

- SO en from attending "

Japan
heirloo

ol
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LA/
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References
Required for
nonfiction
Optional for fiction
Citations follow
appropriate
professional style
quide such as
Chicago

LA/

>

Index
Recommended for
nonfiction
Listed
alphabetically, with
alphabetical
sublistings and
page numbers
Page numbers
“*match content

A\
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If using dust jacket, on the
back flap
Brief, informative biography
related to book’s content
and designed for readers
Credentials included for
nonfiction
Website and social links
optional
Headshot customary but
not required

= Professional headshot 57

Lisa SEE is the New York Times bestselling author
of Shanghai Girls, Peony in Love, Flower Net (an
Edgar Award nominee), The Interior, and Dragon
Bones, as well as the widely acclaimed memoir On
Gold Mountain. The Organization of Chinese
American Women named her the 2001 National
Woman of the Year. She lives in Los Angelcs.




Lists other works
by author or
publisher

No more than one
or two pages
Also may include
first chapter of
next book
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“OUR DAUGHTER LOOKS LIKE A SO chestmuts, PO
o R e e oo shoots, and s€¢
fore him. “Can’t you do something about th prefer a few SIPS of!
Mama stares at Baba, but what can she say? When Mama sa
some might even say lovely—but not relax, If my father i
named for. I tend to blush easily. Beyond tha predictable that
When I turned five, my mother began rubbing my ahways. Amber pin

pearl creams, and mixing ground pearls
porridge—hoping the white essence woul ld
worked. Now my cheeks burn red—




> More flexible than front matter
> (General order:

>

>

>

>

Discussion questions
Acknowledgements
References

About the author
Other works

Index
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Different softwares you can use

Microsott Word

Vellum (Mac only)

Atticus (from Kindlepreneur)
Adobe InDesign

Canva for books with less text

VYVYYVYY
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Carefully considered and genre/theme appropriate
trim size and orientation

Paper selection appropriate for genre, content, and
bleed through
Genre appropriate, easily readable font
=~ Font family blends well together, goes with iL
cover
Consistency in presentation of special characters ‘(L
and inserted text (emails, news stories, text
messages, letters...)
Appropriate margins 52



CHAPTER TITLE

> Chapters start on
the RECTO side
usually

> (Consistent chapter
titles/numbers

> (Consistent graphics
(i/a)

> Starting paragraph
not indented

> Justified paragraphs

4 NEXT THREE YEARS, SNOW FLOWER VISITED EVERY
onths. Her sky-blue tunic with the cloud pattern gave way
er outfit of lavender silk with white trim—an odd color combination
'lsoynung.Assoonassheenmmdtheupsuirschambﬂ,she
into an outfit that my mother had made for her. In this way we
old sames on the inside and on the outside as well.
1 had yet to go to Snow Flower’s home village of Tongkou. I didn’t
question this, nor did T hear the adults in my home discuss the strangeness
of the arrangement. Then one day when I was ninc, I overhears Mama
quicry Madame Wang about the sizaion. 1 ney were standing outside the
threshold =-.; tneir conversation carried up to e at my spot by the lat-
window.

10t Snow Elower has come to a family thatis below her” Madame
Paused, then added, “I did not hear you complain of this
“PProached you.”

NEW YOR

£
K TIMES piEis T 2

e E R

SNOW
FLOW ERC

and the

SECRETS

A NOVEL

FAN
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> Consistent
headings with tw«
of the following:
book title, author
name,
title
> (Consistent page
numbering
> Consistent sectio
break style and
graphics

chapt

CHAPTER INTERIOR PAGES

_

[60] mMiTcu ALBOM

p1vE PEOPLE YOU MEET IN HEAVEN [61]
THE

you dor’c think about who you’re shoo

Btor L ice suddenly said-
y'hear me? You want to come home 3gai: ;: kflhn oy <5mallpox” 8 Vo1
don’t think.” A Badc P, phoid: ianus. ellow fevec”
He squeezed even harder. “smallpo

ape frgan abOVe, £
I's the thinking that gets you killed”

e Eddiz wrned and stared at Mickey. Mickey s
him hard on the cheek and Eddie instinctively raised b,
fist to retaliate. But Mickey belchzd and wobbled back.
ward. Then he looked at Fd4; i

2pped. ever M

The voice was Strong: with a slight Sﬂuﬂaeﬁt;n drawl and

welly edges, like a man who'd been yalhng :mdhnml s

[ got all those shots for -ll”dm‘e diseases

gun stopped h ol g h,hulzhyuahme. : v :
pped humming. Eddie’s nickel s ,;:Z :‘:: o s e E“ i fwm e

“How you like them apples?” the voice said.

Young men go to war, sometimes because they have

sometimes because they want to. A few days later, Eddie Eddie stood. upm‘d”‘edh" throat.
packed a duffel bag and left the pier behind. “Come out,” he said. s
“Come up,” the voice said.

G:'nm RAIN STOPPED. Eddie, shivering and wet beneath
e banyan tree, exhaled a long, hard breath. He pulled t

And Eddie was in the tree, near the top, which was as
vines apart and saw che rifle and helmet still stuck in ¢

tzllasm o o S L Ew;? PR | . 2 wmm
the cacth below scemed a long drop away. Through the

ground. He T 4 smaller branches and thick fig leas Eddie could make out
the graves “T;rmdbﬁ o the shadowy figure of a man in army “, fatigues, sitting back
‘o.H‘“""‘do-xton],i, knees. OfF in the distance, b against the tree trunk. His face was covered with a coal
Mm%mmmdavﬂw, bombed "MWMMQ&&%WW“

e s, o ke more than rubble. For a moment, £ Eddies A

ooy s mouth slighely open, his eyes bringing
g e focu. Then his e e 5 * .
inhh.u,.,,,'“:'d, bad news broken, This place. He k" ©THEY HAD SERVED together in the army. The Captain
his dreams, 5 Eddi's commanding officer. They fought in the Philip-
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#1 NEW YORK TIMES BESTSELLER

Mitch Albom

A\

Tuesdays with Morrie

the five people

youmeet in heaven




Images and illustrations appropriately complement
content
Images are 300 ppi and cropped, framed, or styled
consistently
~ Consistent captioning for photos in nonfiction in a
different font from main body
~ Credited in acknowledgements, captions, or separate
back matter page (credit does not equal permission)
lllustrations are appropriate to genre, audience, and theme ‘(L
= Artwork shows mastery of medium

35
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Legible text at various sizes

Font family blends well together

Images and graphics show mastery and

medium

= Colors and style match theme/tone of
book

Works well for digital and print

Meets genre expectations when

appropriate 37
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Title, then subtitle

> Author and illustrator (i/a)
~ Include degrees if related to content,
especially for NF
> Volume (i/a)
> Edition info (i/a)
> QOptional:

=~ 0One or two “seals”

= NYT or USAT bestseller status

=~ Short review quote from respected,
appropriate source

= Other works ("Author of...)

38
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Title, then subtitle
Author and illustrator (i/a)

>

Include degrees if related

to content, especially for

NF

Volume (i/a)
Edition info (i/a)
Optional:

>

=

One or two “seals”

NYT or USAT bestseller

status

Short review quote from
respected, appropriate

source

Other works ("Author of...) 39

“A must-have for every aspiring wr it(r 3

KHALED HOSSEINI, author of And the
Mountains Echoed and The Kite Runne
UPDATEL
INC
Gulde tc lUDgs Ebo k

3001'11 Med;

Gettlng Iciﬁ"‘z‘;i‘::lng
Your Book

Published

How to erte It, Sell It
Market It...Successful

Previously Published as Putting Your Passion into Print—Now Updated a

AR - e, o o c— . S—— e L
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Title, then subtitle
Author and illustrator (i/a)
~ Include degrees if related
to content, especially for
NF
Volume (i/a)
Edition info (i/a)
Optional:
=~ 0One or two “seals”
= NYT or USAT bestseller
status
= Short review quote from
respected, appropriate
source
= Other works (“Author of...)
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NEW YORK TIMES BESTSELLER

e =

STARTS

“I've read ple:
~Andrew Zin:




A DARING.,, | [P0
ARRANGEMENT | SMEE/DB

HE FOUR HUNDRED SERIES
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e EIGHTH
DEPERTIVE
/4

ALEX PAYES!




EXPECTATIONS

Title
Subtitle optional T
Author name Tall: ta e —
Publisher name EVERYTHING SINGS Narrative Atiss DENIS WOOD &
and/or logo HLKﬁT“M‘S,l'“AWd - ii

— INSTANTL VE .

Color goes with
cover or is part of
wrap-around image

Book spine poetry from Wired






" amazon
N7

IngramSpark

KDP
Kindle Direct Publishing
(Amazon)

IngramSpark
Part of largest book
distributor in the USA

OODODODODOHODOHOOHOOHOOHOO
EN BN BN BN BN BN BN BN BN BN BN BN BN B .
VOOV ULOVWULULULUVULUVLULVULULULOLVLULUVLULVOLULULU UV




Main Details You

Overall book information (metadata)

> Title, Subtitle, Contributors (author, illustrator...)

>  Blurb

Will Enter

m Look at successful comp titles!

> Keywords

m Spend time researching these, important for sales

> Categories
m Choose up to two
> |ISBN information

m Need one for each format of your book

Pub date

—



Main Details You Will Enter

Print book information
> Trim size (width x length)
> B&W or color interior

— > Paper color
> Bleed or no bleed
=1 m Do you have images that go to the edge of the page?

> Cover finish
m Matte or glossy




Main Details You Will Enter

> Pricing, Rights, and Distribution

> US price

> Foreign countries - choose which ones and the pricing
e > Copyright information |
m Upload any documentation necessary

After uploading, you will first get an e-proof to look at.
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The number one thing to remember -about uploading....

THERE WILL BE PROBLEMS WITH YOUR FILES.
THERE WILL BE PROBLEMS WITH YOUR FILES.
THERE WILL BE PROBLEMS WITH YOUR FILES.

P -

.







Print Proof

The most exciting part!

Leave enough time to review your proof
and make changes before Pub Day.

What to look for:

Overall layout

Image quality

Typos

Spacing

Weird quirks

Check table of contents







Varies greatly

1- 2 years before pub
day

Varies greatly

After at least two full

rounds of revision

After at least two full
rounds of revision

After additional
revision rounds

During final revision
rounds

During final revision
rounds

Once finalized up to 3 Typesetting and formatting

months before pub day

TASK

Plot and plan

Research comp titles

Get feedback and revise

Cover designed

Copyediting and proofing

ISBN, LCCN*

(optional)

Track metadata

NOTES

As per your own style

Books similar to yours, make
sure yours has its own twist

Number of drafts varies for
each project

Critique partners or content
editor

Make sure this book is going
all the way!

Highly recommend using
qualified editor

Must have ISBN before
getting LCCN

Keep a spreadsheet of all
info about your book

On your own or hire help

PUBLISHING TIMELINE - P2

1- 2 months before
pub day

1- 2 months before

pub day

1.5 - 2 months before

1 week before

P UB

Immediately after

Up to 6 months after

TASK

Upload files to
printer/distributor

Order proofs for paperbacks
Offset printing only: printing
starts

Offset only: delivery to
distribution center

DAY - HOO

Mail book to Library of
Congress

Apply for copyright

PUBLISHING

NOTES

May have formatting tweaks

Check and update files as
needed

Takes 4 - 6 weeks

Overseas deliveries take
longer

RAY!!!

If you got an LCCN

Not required but helps with
litigation if needed

© 2021 ARIELLE HAUGHEE WWW.ORANGEBLOSSOMBOOKS.COM © 2021 ARIELLE HAUGHEE WWW.ORANGEBLOSSOMBOOKS.COM



Arielle Haughee (Hoy)
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www.orangeblossombooks.com
info@orangeblossombooks.com
|G: @orange_blossom_books
Twitter: @OBPublish
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